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PR-8 ANNEXURE-VIII 

PROFORMA TENDER 

ENQUIRY FOR PURCHASE ON FREE DELIVERY TO 

CONSIGNEE BASIS SCHEDULE INVITATION TO TENDER NO. 

 

 Date of opening ____________________________________________________  

 Time of Receipt ____________________________________________________  

 Delivery period ____________________________________________________  

  _________________________________________________________________  

 Note: Please read the following note and instructions carefully:-- 

 Any offer not received as per terms and conditions of the tender. Enquiry is liable 

to be ignored. No offer shall be considered if— 

(i) received without earnest-money from unregistered firm or from a firm not 

registered for the items mentioned in this tender; 

(ii) it is received after the time and date fixed for its receipt; 

(iii) the tender is unsigned; 

(iv) the offer is ambiguous; 

(v) the offer is conditional; 

(vi) the offer is from a firm, blacklisted, suspended or removed from the 

approved from the approved list; 

(vii) the offer is received by telegram; 

(viii) offer received with shorter validity than required in the tender enquiry; 

and 

(ix) the offer is for store not conforming to specifications indicated in the 

tender enquiry. 

 2. Offers will remain valid for____________days from the date of opening the 

tender. 

 3. All tenders must be submitted in double cover. The outer cover should indicate 

the name of the addressee, tender number and date of opening but not the name of the 

firm which must appear in the inner envelope clearly mentioning tender number and 

name of the firm. The envelope must be properly sealed. 

 4. The purchaser reserves the right to purchase full or part of the store or 

ignore/scrap/cancel the tender without assigning any reasons. 

 5. (a) If the acceptance of tender issued during the validity period of the offer is 

not accepted by the tenderer, the Earnest-Money shall be forfeited and the store 

purchased at his risk and expense. 

  (b) In case the offer is withdrawn, amended or revised during the validity 

period of the offer, the Earnest-Money is liable to be forfeited. 
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 (c) In case, the contractor fails to execute the contract strictly in accordance with 

terms and conditions laid down in the contract the security deposited by him shall be 

forfeited and the store purchased at his risk and expense. 

 6. The buyer reserves the right to claim compensation for the loss caused by the 

delay in the delivery of store. 

SPECIAL INSTRUCTIONS 

 1. The store is required by the consignee by___________________. However, 

the tenderers are required to indicate their own guaranteed earliest date by which the 

store will be supplied by them. 

 2. Tenderers must quote on the prescribed invitation to Tender Form PR-VII in 

limited tender as well as in advertised tender. Cash Receipts (in original or photo copy) 

in token of having purchased the tender, must accompany the offer. 

 3. Tenders should be addressed to Government of the Punjab. 

 4. Tenderers should quote their firm and final rates both in words as well as in 

figures. 

 5. Tenderers who are not registered for the specified store shall submit a Deposit 

at Call of the amount of Rs._____________in favour of the Chief Purchase Officer. 

 6. The successful tenderer may be required to furnish security deposit up to 10% 

in the form of deposit at call in favour of Chief Purchase Officer (by designation only) 

within the period specified in Advance Acceptance of Tender, failing which repurchase 

shall be made at their risk and expense. 

 7. Against Indigenous stores Tenderers who are manufacturers must indicate 

name and address of the works in Pakistan from where they intend to supply the store. 

Other than manufacturers tenderers must enclose certificate from their manufacturer as 

under, failing which the offers shall be ignored— 

 This is to certify that M/s.____________________have obtained quotation from 

us against invitation to Tender No.___________due on_____________and we 

have agreed to supply/manufacture the said stores strictly in accordance with the 

specification laid down in the said invitation to Tender. 

 8. Any conditional, ambiguous or incomplete offer in any respect shall be 

ignored. No supplementary or revised offer after the opening of tenders shall be 

entertained. 

 9. The tenderers should indicate in their tenders, the complete address or the 

place/places where stores will be offered for inspection. 

 10. The tenderers shall enclose catalogues/leaflets/literature and other technical 

data, if any, in respect of store offered by them. 

 11. The tenderers should specifically indicate their G.I.R. No. and circle of the 

Income-Tax Department. 

 12. Any erasing/cutting/crossing ‘etc’. appearing in the offer, must be properly 

signed by the person signing the tender. Moreover, all pages to the tender must also be 

properly signed. Offers with any overwriting shall in no circumstances be accepted. 

 13. The quotation should be submitted on the basis of accounting unit specified in 

the invitation to tender.  
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 14. (a) A certificate should be given by the tenderers that they will be responsible 

for the free replacement of stores if the same is found to be substandard and/or at 

variance with the specification given in the tender enquiry. In case a SIMILAR store 

offered is at variance with the specification given in the tender enquiry, the tenderers 

must clearly identify variations in their offers. Store offered of specifications superior to 

the one specified in the tender enquiry shall, however, be acceptable. 

 (b) In case indigenous store is offered as a store similar to that specified in the 

Tender Enquiry the tenderers shall, within seven days of the opening of the tender, have 

the said stores, wherever possible, pre-inspected by the Inspection Wing at their own 

cost. 

 (c) Where offers have been invited for specified brands, offers for other brands 

shall not be acceptable. 

 15. Store should be brand new and in original manufacturers packing. 

 16. One/two year’s free service and supply of spare parts on permanent basis 

must be guaranteed. 

 17. Tender samples where needed should be submitted by the tenderers along 

with their offers. Bulky samples should be delivered at the time of the opening of the 

tenders, failing which the offer shall not be entertained. 

 18. The store is required as per indentors sealed sample 

No.______________which is available with purchaser in the 

office__________________ and can be seen during office hours. 

 19. In case of spare parts of imported origin— 

 (i) A certificate should be given by the tenderers that the spare parts shall be 

genuine, brand new and in the original packing of the manufacturer. 

 (ii) A certificate should be given by the tenderers that they will be responsible 

for free replacement of parts if not found suitable for the engine, machinery 

or its ancillary equipment or demand. 

(iii) Manufacturer’s name, in whose packing the spares will be offered for 

inspection, must be given in the offer. 

(iv) Import documents shall be produced at the time of inspection to ensure that 

stores offered for inspection are imported brand new and in the original 

packing of the manufacturer. 

(v) The tenderer should undertake that the security may be forfeited if they fail 

to furnish the import documents on inspection as at (iv) or to the purchase 

of store at their risk and expense. 

(vi) Part No. and nomenclature of each item must be given in the quotations as 

per particulars contained in the tender enquiry. In case superseded parts 

Nos. are offered, manufacturers certificate or parts catalogue shall be 

produced in support of the offer made by them. 

(vii) 100% payment will be allowed on receipt of inspected and accepted store 

by the consignee who shall return the Inspection Notes to the authorized 

representative of the firm duly receipted within a period of 10 days. 

 20. Testing charges of sample/samples against the tender/advance bulk supplies 

will be borne by the tenderer/contractor irrespective of the result of the sample/samples. 
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CERTIFICATE 

 

 1. We hereby confirm to have read carefully the description of stores and all the 

terms and conditions of your tender enquiry No.__________due for opening 

on__________for the supply of_______________in additions to the conditions laid 

down in PR-XX and PR-XXI-XXIII and also all the special instructions attached to the 

said tender enquiry. We agree to abide by all those instructions/conditions. 

 2. We also hereby categorically confirm that the stores offered by us are exactly 

of the particulars and specifications as laid down in your tender enquiry in all respects. 

 3. The store offered by us are of (a) foreign origin or (b) local origin. 

 4. We accept that if the required Earnest-Money is not furnished or our offer is 

found lacking in any of the requirement of your tender enquiry, it shall be ignored. 

 5. We hereby confirm to adhere to the delivery period required in the tender 

enquiry which would be the essence of the contract and which will be strictly adhered to 

by us. In case of failure we agree unconditionally to accept the recovery of belated 

damages on supplies at 2% per month or part thereof. 

 6. Certified that the prices quoted to the Deptt. Against Tender 

No._____________are not more than the prices charged from any other Purchasing 

Agencies in the country and in case of any discrepancy, the tenderer hereby undertakes 

to refund the price changed in excess. Form PR-VII duly filled in and signed is enclosed. 

 

 Name of Tenderer __________________________________________________  

 Signature of Tenderer _______________________________________________  

 Designation _______________________________________________________  

 Seal _____________________________________________________________  

Witness 

 (a) Name ________________________ Signature ________________________  

 (b) Full Address ____________________________________________________  

 (c) Date __________________________________________________________  
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From: 

 The Controller, 

 Printing and Stationery,  

 Punjab, Lahore. 

 

INVITATION TO TENDER NO.                       /LHR,     (DUE ON 22.10.2014) 

 

Dear Sir, 

 You are hereby invited to submit your tender for the store as detailed in the schedule to 

this invitation to tender subject to the conditions laid down in PR-IX and those mentioned 

hereunder and given in the schedule. The contract resulting from this invitation to tender shall be 

governed by the general by the conditions of contract as contained in PR-XX and the special 

conditions contained in PR-XXII & XXIII where-ever applicable. The tenders quoting against 

this invitation to tender shall deemed to have read and understood the conditions thereof and 

particulars of the store required and their specifications etc. 

2. The tenderer shall quote on the prescribed schedule to this invitation to tender, on the 

basis indicated therein and shall sign to the certificate given therein to the effect that the stores 

shall be supplied exactly in accordance with the requirement specified in the schedule. In case 

there is any deviation it should be clearly stated by tenderer otherwise it will be presumed that 

offer is strictly in accordance with requirement of the tender notice. 

3. In the case of C&F/F.O.B. offers, the price should be quoted in pound sterling/U.S. 

Dollar indicating also the equivalent price in Pak currency and shall be inclusive of all charges 

i.e. packing, marking handling etc. packing shall be fit for safe transit of store by road, rail. 

4. In the case of C&F/F.O.B. offers, the tenderer shall indicate:- 

a) The percentage of commission included in the C&F/F.O.B. price which shall be paid in 

convertible Pak currency. 

b) Name of the principals and the beneficiary in whose favour the letter of Credit will be 

opened. 

c) The country of origin and, 

d) Place where the store will be offered for inspection. 

 No change in the above particulars shall be allowed except in special circumstances at 

the discretion of the purchaser. 

5. In the case of offers for supply of stores both imported and indigenous from within the 

country price quoted shall be inclusive of all taxes, duties an charges for packing, marking 

handling etc. where sales tax is levied and is included in the price quoted it shall be indicated 

separately. 

6. Offer for supply of stores subject to prior sale shall not be entertained. 

7. The store is required for delivery/shipment as stated in the schedule. If however, it is not 

possible to give delivery/shipment by the specified date, tenderer shall give guaranteed date by 

which he can deliver/shift the store. 

8. Failure to submit the tender in the manner prescribed in the invitation to Tender will it 

render the same liable to be ignored. 

9. The Purchase does not pledge himself to accept the lowest tender and reserves to himself 

the right of accepting the full or part quantity of offered and the tenderer shall supply the same at 

the rate quoted. The tenderer is at liberty to quote for the full or part quantity. 

 

Your faithfully,  
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From: 

 The Controller, 

 Printing and Stationery,  

 Punjab, Lahore. 

 

INVITATION TO TENDER NO.                       /BWP,     (DUE ON 22.10.2014) 

 

Dear Sir/Sirs, 

 You are hereby invited to submit your tender for the store as detailed in the schedule to 

this invitation to tender subject to the conditions laid down in PR-IX and those mentioned 

hereunder and given in the schedule. The contract resulting from this invitation to tender shall be 

governed by the general by the conditions of contract as contained in PR-XX and the special 

conditions contained in PR-XXII & XXIII where-ever applicable. The tenders quoting against 

this invitation to tender shall deemed to have read and understood the conditions thereof and 

particulars of the store required and their specifications etc. 

2. The tenderer shall quote on the prescribed schedule to this invitation to tender, on the 

basis indicated therein and shall sign to the certificate given therein to the effect that the stores 

shall be supplied exactly in accordance with the requirement specified in the schedule. In case 

there is any deviation it should be clearly stated by tenderer otherwise it will be presumed that 

offer is strictly in accordance with requirement of the tender notice. 

3. In the case of C&F/F.O.B. offers, the price should be quoted in pound sterling/U.S. 

Dollar indicating also the equivalent price in Pack currency and shall be inclusive of all charges 

i.e. packing, marking handling etc. packing shall be fit for safe transit of store by road, rail. 

4. In the case of C&F/F.O.B. offers, the tenderer shall indicate:- 

a) The percentage of commission included in the C&F/F.O.B. price which shall be paid in 

convertible Pak currency. 

b) Name of the principals and the beneficiary in whose favour the letter of Credit will be 

opened. 

c) The country of origin and, 

d) Place where the store will be offered for inspection. 

 No change in the above particulars shall be allowed except in special circumstances at 

the discretion of the purchaser. 

5. In the case of offers for supply of stores both imported and indigenous from within the 

country price quoted shall be inclusive of all taxes, duties an charges for packing, marking 

handling etc. where sales tax is levied and is included in the price quoted it shall be indicated 

separately. 

6. Offer for supply of stores subject to prior sale shall not be entertained. 

7. The store is required for delivery/shipment as stated in the schedule. If however, it is not 

possible to give delivery/shipment by the specified date, tenderer shall give guaranteed date by 

which he can deliver/shift the store. 

8. Failure to submit the tender in the manner prescribed in the invitation to Tender will it 

render the same liable to be ignored. 

9. The Purchase does not pledge himself to accept the lowest tender and reserves to himself 

the right of accepting the full or part quantity of offered and the tenderer shall supply the same at 

the rate quoted. The tenderer is at liberty to quote for the full or part quantity. 

 

Your faithfully,  

  

 

 

 

 

 


